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HOJOXXEHUE
Ob OBPABOTKE U 3AIIUTE NEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB
I'ocynapcTBeHHOro 01015KeTHOI0 10MIKOJIBHOT0 00pa30BaTe/IbHOIO YUpesKAeHUus 1eTCKui cax Ne 3
Kuposckoro paiiona Cankr-IlerepOypra

1. O01mue moJ10KeHU s

1.1. Hacrosmee IlonoxxeHue o mopsake MOAy4deHHs, OOpabOTKM UM 3allUThl U XPaHEHUs

[IEPCOHANBHBIX JJaHHBIX pAOOTHUKOB JAETCKOIO €ajia pa3paboTaHO B COOTBETCTBUMU C:

- Koncrurynueit Poccuiickoii @enepanmu;

- TpynoBeim konekcom PD;

- Kogexcom P® 06 agmunucTpaTuBHBIX npaBoHapymeHusx Ne 195-®3 ot 30.12.2001 r.;

- ®enepanbHbIM 3aK0HOM Ne 152-D3 ot 27.07.2006 1. «O nepcoHalIbHBIX JaHHBIX;

- Vkazom IIpesunenta PO Ne 188 ot 06.09.1997 r. «OO6 yTBepXkIE€HUM TEpeYHs CBEICHHUN
KOH(PHUICHIIMAIBHOTO XapaKTepay;

- YeraBom ['BJIOY nerckoro cana Ne 21 Kuposckoro paiiona Cankt-IlerepOypra;

- IpYTUMHU JEMCTBYIOIIUMHU HOPMATUBHO-ITPABOBBIMU aKTaMHU.

1.2. Hacrosimum IlonoxeHuem ornpenensercs: HOpsIoK Nody4eHusi, 00paboTKH, 3allUThl, XpaHEHHUS,
neperayv ¥ J00ro JApyroro MCHOJIb30BaHUS MEPCOHAIBHBIX JaHHBIX PaOOTHMKA, a TaKXKe BEJCHHS €ro
JIMYHOTO JieJla B COOTBETCTBHHU € 3aKOHOAATENbCTBOM Poccuiickoit Penepanui.

1.3. Ienp HacTosmero [lonoxenus - 3amuTa NepCOHATBHBIX JAHHBIX PAaOOTHUKOB
I'ocynapcTBeHHOr0 GIOPKETHOTO IOIIKOJIBHOTO 00pa30BaTEIbHOTO YUpexkAeHus 1eTckoro cana Ne 3
Kuposckoro paitona Cankr-Ilerepoypra (nanee- OOpa3zoBareabHOE YUPEKICHHUE) OT
HECaHKLMOHUPOBAHHOTO JOCTYIA U PA3TJIallICHNUs.

1.4. B nacrosiniem [1onoxeHNH UCIIONIb3YIOTCS CIIEYIOIINE OCHOBHbBIE IOHSTHS U TEPMUHBI:

- TepcoHalbHbIE JaHHbIE - JIt00as MH(OpMAIHs, OTHOCSIIASCS K ONPEAeICHHOMY MU OIIpeesiieMOMY Ha
OCHOBaHUU Takol MHpopManuu GuandeckoMy JHIy (CyOBbEKTY NEPCOHAIBHBIX JaHHBIX), B TOM YHCIIE €T0
dbamunus, uUMs, OTYECTBO, TOJA, MeCdll, JaTa W MECTO POXKICHHs, ajapec, CeMeiHoe, COIMaIbHOE,
HMMYILECTBEHHOE IMOJIOKEeHHE, 00pa3oBaHue, mpodeccus, 10X0oAbl, Apyras HHPOpMaIus;

- 3aIIMTa NEPCOHAIBHBIX JaHHBIX - KOMIIJIEKC MEP TEXHUUYECKOT0, OPraHU3allMOHHOIO U OPTaHU3allMOHHO-
TEXHUYECKOIr0, TPaBOBOIO XapakTepa, HalpaBICHHbIX Ha 3allldTy CBEACHUH, OTHOCALIMXCA K
OTpeJIeJIECHHOMY MJIM ONpeeNsieMOMY Ha OCHOBAaHMU TakoW MHGpopManuu (GU3N4ecKoMy JHILY (CyOBEeKTY
MEPCOHANBHBIX JaHHBIX - PA0OTHHKY);



- TIepCcOHaJbHBIC IaHHBIE paOOTHUKA - HHPOPMAITUs, HEO0X0IUMasi padOTOIATENIO B CBSA3H C TPYIOBBIMHU
OTHOIICHUSMU U Kacaroulasics KOHKPETHOTo PabOTHHKA,;

- OOLIeNOCTYNHbIE TMEepCOHANbHbIE JaHHble pabOTHUKA - TEpPCOHAJbHBIE JaHHBIE, JOCTYII
HEOTPAaHMYEHHOI0 Kpyra JHMI, K KOTOPBIM HpPEIOCTaBlIeH C corjacus paOOTHWKAa WIM Ha KOTOpHIE B
COOTBETCTBUM C (eAepalbHbIMU 3aKOHaMHU HE paclpocTpaHsieTcsi TpeOoBaHHE COOJIIO/ICHUS
KOH(HUICHIIMAIBHOCTH;

- paboTHUK - (¢u3MYECKOEe JUI0, BCTYNUBIIEE B TPYAOBbIE OTHOLIEHUS C paboTomaTeneM
(0Opa3oBaTeIbHBIM YUPEIKICHUEM ),

- pabotogarens - OpUAUYEcCKoe U0 (00pa3oBaTelbHOE YUpEXKICHHE), BCTYNUBILIEE B TPYIOBHIE
OTHOIICHHUS C paOOTHUKOM;

- 00paboTKa MepCOHANTBHBIX IAHHBIX PAOOTHHKA - JMEHCTBHUS (OmMEpanuu) C MEePCOHATBHBIMU JTAHHBIMH
paboTHUKa, BKJIIOYas cOOp, CHUCTEMAaTH3alUlO, HAaKOIUICHHE, XpaHEHHe, yTOouHeHue (OOHOBIEHHE,
M3MEHEHHE), UCII0JIb30BaHKe, PACIPOCTPaHEeHUE (B TOM YHUCIIe Iepeaayy), o0e3nyruBanmue, 0JOKUpOBaHUE,
YHUUTOKEHHUE EPCOHAIBHBIX JTaHHBIX;

- uH(QOPMAIMOHHAs CHCTEMa MEePCOHAIBHBIX AAHHBIX - MH(OPMAIMOHHAs CHCTEMa, MPECTaBISAIOIIAs
€000 COBOKYITHOCTb MEPCOHATBHBIX JAHHBIX, COJIEPXKALUXCS B 0a3e JaHHBIX, a TaKKe MHPOPMAIIMOHHBIX
TEXHOJIOTUH M TEXHUYECKUX CPEICTB, MO3BOJSIOMIMX OCYIIECTBIATH OOPa0OTKY TaKWX IEPCOHAIBHBIX
JTAHHBIX C UCIIOJIb30BAHUEM CPEJICTB aBTOMATU3AIUU WK 0€3 UCIIOJIBb30BaHUS TAKUX CPE/ICTB;

- UCIOJb30BAaHUE MEPCOHAIBHBIX JAHHBIX - JEWCTBUA (ONEpaluu) C MEePCOHAIbHBIMU JIAHHBIMU,
coBepiiaembie paboTomartesnieM (YMOJHOMOYEHHBIM UM JIMIIOM) B LEJNSAX HPUHATUS PEHICHUNH WU
COBEPILIECHHS MHBIX JIEHCTBUIN, TOPOKAAIOUINX FOPUANIECKHIE ITOCIIEACTBUS B OTHOUICHUN PaOOTHUKOB WIIN
JOPYTUX JIUL JTUO0 UHBIM 00pa3oM, 3aTparuBaroluX MpaBa U cBOOOIbI PAOOTHUKOB WU APYTUX JIHII;

- KOHOUJCHIMAIBFHOCTh MEPCOHAIBHBIX JaHHBIX - 00s3aTeNbHOE IS COOMIOIEHUs paboToaTeIeM WIIH
JUIOM, TOJIYUYUMBIIUM JOCTYNl K MEPCOHAIBHBIM JAaHHBIM PAOOTHHUKOB, TpeOOBaHUE HE JOMYCKAaTh HX
pacnpocTpaHeHus 0e3 coryacus padOTHHUKA UM MHOTO 3aKOHHOT'O OCHOBAHMSI;

- YHUYTOXEHHE MEPCOHANBHBIX JaHHBIX - JEUCTBUA, B PE3yNbTaTe KOTOPHIX HEBO3MOXHO BOCCTAHOBUTH
COJZIep)KaHUE TEPCOHATBHBIX JaHHBIX B WH(POPMALMOHHON CHCTEME IEPCOHAIBHBIX ITaHHBIX WM B
pe3yNbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepUaIbHbIE HOCUTEIHN MEPCOHATBHBIX JTaHHBIX.

1.5. [lepconanbHple JgaHHBIE PAOOTHUKOB B COOTBETCTBHU C 4. 2 cT.7 ®3 «O mnepcoHaIbHBIX
JTAHHBIX» OTHOCSTCS K KaTErOpuu KOH(MUICHIINATEHON HH(DOPMALIUH.

1.6. Pexum 6e3omacHOi 00paOOTKH MEPCOHATBHBIX JaHHBIX CHUMAETCS B CIy4asx 00€3TUYMBaAHUS
WJIM 110 UCTEUEHUH 75 JIET CPOKa XPaHEHHUs], ECIIM NHOE HE ONPEIEIIEHO 3aKOHOM.

1.7. Hactosmee IlonoxxeHnne sBisercs JTOKaJIbHBIM HOPMAaTUBHBIM aKTOM, KOTOPBI MPUHUMAETCS
pemenreM O61iero coopanust padboTHUKoB OOpa30BaTENBHOTO YUPEKICHUS C YU€TOM MHEHHS BHIOOPHOTO
OopraHa NnepBUYHON MPO(COIO3HON OpraHU3alUU YUPEKICHHUS B MOpsAJKe, npeaycMorpeHHoM cr. 372 TK
P® u yTBepkaaeTcs pyKOBOIUTENIEM YUPEKICHUS.

1.8. Hacrosiiee [lonoxenue BCTymaeT B CHIy C MOMEHTa €ro YTBEP)KIEHHUS PYKOBOAMTEIEM
00pa30BaTENbHOIO YUPEXKACHUS U JEHCTBYeT OeccpouHO, 10 3aMeHbl ero HoBbiM [lonoxenmem. Bce
n3MeHeHus B [lonoxeHne BHOCSTCS IPUKA30M.

1.9. Bce pabotHuku OOpa3oBaTeNbHOTO YUPEXKAECHUS JTOKHBI ObITh O3HAKOMJIEHBI C HACTOSIILIUM
[TonosxxeHnem 1o pocnucs.

2. Coop, 00paboTKa M 3a1lIMTA NEPCOHATBbHBIX JAHHBIX Pa0OTHUKA

2.1. TlepcoHanbHble NaHHbIE PaOOTHHKA OTHOCATCS K KOH(QUACHIMAIbHOW HHPOpMAIUHU, TO €CTh
MOPSAZOK padOThl C HUMH PETJIaMEHTHPOBAH JECHCTBYIOUIMM 3aKOHOJATeNbCTBOM P®d 1 ocymiecTBisiercs ¢
COOJIIOIGHUEM CTPOT'O ONPEAETICHHBIX MPABUI U YCIOBUH.



2.2. PaboTHUKHM, OCYIIECTBISIOMME OOpabOTKY TEPCOHATBHBIX JIaHHBIX, JIOJDKHBI — OBITH
YBEIOMJICHBI B THUCbMEHHOW (opMe O cBOeil 00s3aHHOCTH HE pasriiamarh [epCOHATbHBIC JaHHBIC
pabOTHUKOB, K KOTOPBIM OHU MOJYYMJIH JOCTYI.

2.3. O6mue TpeboBanus 00pabOTKK NEPCOHANBHBIX JaHHBIX pabOTHHKA!

2.3.1.  OO6paboTka nepcoHAIbHBIX JAHHBIX PAOOTHUKA MOYKET OCYILECTBIIATHCS UCKIIOYUTEIBHO B
nensax oOecrmeyeHus COOMIOACHUS 3aKOHOB M HMHBIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB, COJCHCTBUS
paOOTHHKaM B TpPYAOYCTpOilcTBE, OOYy4YE€HHMM U MPOJABMXKEHUH II0 CIykOe, obecriedeHus JUYHOU
0€30MacHOCTH Pa0OTHUKOB, KOHTPOJS KOJIMYECTBA M KadyeCcTBA BBINOJIHAEMOH paboThl W oOecredeHus
COXPaHHOCTH UMYLIeCTBa paboToaTesnsi, pabOTHUKA U TPETHUX JIUII.

2.3.2. Ilpu ompenenenun oObeMa U coaepkaHus o0OpadaThIBAEMbIX IEPCOHATIBHBIX JaHHBIX
paboTHuKa paboTonarens JOJDKEH pykoBojcTBOBaThcs Koncrurymmeir P®, TpynoBeiM kogexcom PD u
UHBIMU (QelepalbHbIMU 3aKOHaMU. A Tak e YTBepKAeHHOMY IlepedHI0 IepcOHAIbHBIX JaHHBIX
coTpyaHUKOB OOpa30BaTENLHOTO YUPEKICHUS C MECTOM XPAHEHUS M CIIMCKOM JIOMYIIEHHBIX JIUII.

2.3.3. Bce mnepcoHanbHble JaHHblE pa0OTHHKA ClEAyeT MoJydaTh JIMYHO y paborHuka. Ecmu
NIePCOHAJIbHBIC TJAHHBIE pAOOTHUKA BO3MOKHO MOIYYHTh TOJIBKO Y TPEThEeH CTOPOHBI, TO pAaOOTHHK JIOJIKEH
ObITb yBelOMJIEH 00 O3TOM 3apaHee M OT HEro JOJDKHO OBITh IOJyYE€HO HHCHbMEHHOE COIJIacHe.
Paboronarens momkeH cooOmMTH pabOTHHUKY O IIENsAX, MPEANojiaraeMblX HCTOYHMKAX M CIoco0ax
MIOJyYeHUs] IEepPCOHANbHBIX JaHHBIX, XapakTepe MOIJIEeKAIIUX IOJYyYEHUIO IMEPCOHAJIbHBIX JAHHBIX U
MOCJIEACTBUAX OTKa3a pabOTHHKA J1aTh MMCbMEHHOE COIJIacue Ha UX IOJyYyEHUE.

2.3.4. PaboronaTens He UMEET IpaBa MoJy4yaTh U 00pabaThIBaTh EPCOHAILHBIC JaHHBIE PAOOTHUKA
0 €ro MOJUTUYECKUX, PEIIUTHO3HBIX U UHBIX YOSKJICHHUSAX U YAaCTHOM KU3HU. B ciiydasx, HemocpeacTBeHHO
CBSI3aHHBIX C BOINPOCAaMM TPYJOBBIX OTHOIIEHUH, B cOOTBeTCTBUM co cratheil 24 Koncrutynuu PO
paboToiarenp BIpaBe IMONydaTh M 00pabaThiBaTh JaHHBIE O YaCTHOW KM3HH PAOOTHHKA TOJBKO C €ro
MUCBMEHHOT'O COTJIACHsl.

2.3.5. Paboronarens HEe UMEET IpaBa Moay4yaTb U 00padaThIBaTh MEPCOHAIBHBIC TaHHBIE PA0OOTHUKA
O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSAX, 32 HCKIIOYEHUEM CJydaeB, IPeIyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

2.3.6. Ilpu nmpUHATUM pEIIeHUH, 3aTParuBaloLIMX HHTEpechl pabOTHUKA, paboTodaTeNh HE MMEET
IIpaBa OCHOBBIBATHCS HA MEPCOHAJBHBIX JIaHHBIX paOOTHHKA, MOJYYEHHBIX 3JIEKTPOHHO WU B pE3ysbTaTe
UX aBTOMaTU3UPOBaHHOI 00pabOTKH.

24. Wudopmanus, couepikamiasi  NEpPCOHAIbHbIE  JaHHble  pAaOOTHUKOB,  HCIIOJIb3YETCS
YUPEXIEHUEM, B YACTHOCTH, B IEJISX BBITOJIHEHUS TPeOOBaHUI:

- TPYAOBOTO 3aKOHOJATENbCTBAa MHBIX aKTOB, COJAEPKAIMX HOPMBI TPYJOBOTO MpaBa, MpU NpPUEME Ha
paloTy, pu MpeJOCTaBIEHUH rapaHTUH U KOMIIEHCAluH U p.;

- HaJOroBOI0 3aKOHOJIATEJIbCTBA, B YACTHOCTH, B CBSI3M C MCYMCIEHUEM U YIUIATON Hajora Ha JIOXOMbI
(U3NYECKUX JIUII, @ TAKXKE €TUHOTO COLUAIBHOTO HAJIOTa;

- TNEHCHOHHOTO 3aKOHOJATEIbCTBA INpPU (POPMUPOBAHUU U MPEIOCTABICHUU MEPCOHUUIIMPOBAHHBIX
JAHHBIX O Ka&XJIOM IIoJy4yaTese JI0XOJIOB, YUYMTHIBAEMBIX NpPHU HAYMUCIEHUH CTPAaXOBBIX B3HOCOB Ha
00s13aTeIbHOE IEHCUOHHOE CTPaXOBaHUE;

- 3aII0JJHEHUE TIEPBUYHOM YYETHOM JOKYMEHTAllMM B COOTBETCTBUM C IOcTaHOBiIeHHEM ['ockomcrata PO
oT 05.01.2004 Nel «OO0 yrBepxaeHUH YHU(PUIUPOBAHHBIX (JOPM MEPBUUYHON YUETHON JOKYMEHTAIMH I10
y4eTy KaJIpoB U €ro OILIaTe.

2.5. Jluna, mnomydvamoliMe NEpCOHAIbHBIE JlaHHble pabOTHUKA, OO0f3aHBI COONIIOIATh PEXKUM
CeKpeTHOCTH (KOoH(uAeHUManbHOCTH). JlaHHOE TOJIO)KEHHWE HE pPacHpocTpaHsercs Ha OOMEH
MEPCOHANBHBIMU JIAHHBIMH PAOOTHUKOB B MOPSAKE, YCTAHOBIEHHOM (heiepaabHbIMU 3aKOHAMHU.



2.6. 3amuTa NepcoHaIbHBIX JaHHBIX PAOOTHUKA OT HEIIPABOMEPHOTO UX UCIOJIb30BAHUS WIIN YTPATHI
J0oJDKHA OBITH obecneueHa paboTONATENIEM 3a CUET €r0 CPEACTB B MOPAJKE, YCTAaHOBICHHOM TpynOBBIM
kosiekcoM P®, nHbpIMU (henepaibHIMUA 3aKOHAMMU.

2.7.  Jlns obecrieueHus: BHYTPEHHEH 3alIUTHI TIEPCOHABHBIX TAaHHBIX PAOOTHUKOB pabOTONATENb:

- perjaMeHTHpYyeT COCTaB paOOTHUKOB, (DYHKIMOHAIBHBIE 0053aHHOCTH KOTOPBIX TPEOYIOT COOIONECHHUS
peknuMa KOH(UICHINAIBHOCTH;

- U30uparenbHO U OOOCHOBAHHO pAacCHpelensieT NOKYMEHTbl W HMH(OpMaIMio MexI1y paOOTHUKaMH,
MMEIOIIMMH JIOCTYII K IEPCOHATIBHBIM JIAHHBIM;

- CBOEBPEMEHHO o0ecreynBaeT pabOTHUKOB MHPOpMaLueil 0 TpeOOBaHUAX 3aKOHOAATENbCTBA 110 3ALIUTE
[IEPCOHAJIbHBIX JAHHBIX;

- obecrieynBaeT OPraHn3aLUIO TOPSJIKa YHUUTOKEHUS HH(DOpMaIuH;

- IPOBOJUT Pa3bsICHUTENbHYIO paboTy ¢ paOOTHUKAMHU, UMEIOLIMMHU JJOCTYH K IIEPCOHAIIBHBIM JJAHHBIM, 10
MPEIYNPEXACHUIO YTPATHI CBEACHUH MPH paboTe ¢ MepcoHATbHBIMU TaHHBIMH.

2.8. 3ammra CBEIEHMM, XpaHALIMXCS B 9UIEKTPOHHBIX 0a3ax JaHHBIX paborojparens, OT
HECAHKIIMOHMPOBAHHOTO JOCTYIa, HCKaKEHUS W YHUUTOXKCHHS HWHPOpPMAlMH, a TakKe OT HWHBIX
HEeNpPaBOMEPHbIX JACUCTBUI, o0ecrieunBaeTcsi pa3rpaHMueHUEeM IIpaB J0CTyNa ¢ UCIOJIb30BaHUEM YUYETHON
3allMCH U CUCTEMOM MapOoJIei.

2.9. Jlna obecniedyeHus: BHEIIHEH 3aIUThl IEPCOHAIBHBIX JAaHHBIX paOOTHUKOB OOpa3oBaTenbHOE
YUpeKICHUE:

- oOecrieynBaeT NOPSA0K IpUeMa, yueTa U KOHTPOJIS JAesITeIbHOCTH OCETUTENEH;
- OPTaHMU3YET NPONYCKHOMN PEKUM;
- oOecrieunBaeT OXpaHy TePPUTOPHH, 3AAHUHN, TOMELICHUH.

210. B cnyyae BBISBICHUS HEIOCTOBEPHBIX IEPCOHAIBHBIX  JAaHHBIX pPAa0OTHUKA WU
HENpPaBOMEPHbIX JACHCTBUM € HMMU Ha TEpHOJ IpPOBEpKH paboTojnaTenb o00s3aH OCYILECTBHUTH
OJIOKMPOBAaHKE MIEPCOHATBHBIX JTAHHBIX PAaOOTHHKA C MOMEHTA OOpAIlEHHsI €r0 CaMOTO WA €r0 3aKOHHOTO
IIpeJCTaBUTEIIs TMOO0 MOTYUEHHUs 3aIpoca YIIOJIHOMOYEHHOTO OpraHa I10 3allUTe MpaB CyObEKTOB.

2.11 . Ilpu BbIABIEHUU HENPABOMEPHBIX [JEHCTBUI C IEPCOHAIbHBIMU JaHHBIMU pPaOOTHHKA
paboTozarenb 0053aH YCTPaHUTh JOMYLICHHbIE HapylIeHUs He Ooyiee Tpex pabodMx JHEH ¢ AaThl TaKoro
BBISIBIICHUSL.

B cnyuae HEBO3MOXXKHOCTH YCTpaHEHHMs JOMYILEHHBIX HapylmleHHH paboToiarenb He MO3JIHee YeM uepes
Tpu pabouuX JHSI C AATHI BBISIBICHUS HETIPABOMEPHOCTH JICHCTBHIA C TIEPCOHAIBHBIMU JTaHHBIMU paOOTHHKA
00513aH YHUUTOXKUTbH [IEPCOHATIbHBIC TaHHbIE paOOTHHKA.

2.12. B cnywae or3bIBa pabOTHUKOM coriacus Ha oOOpaOOTKYy CBOMX MEPCOHAIBHBIX JIaHHBIX
paboTozmarens 00s3aH MPEKPAaTUTh 0O0pabOTKY MEpPCOHATbHBIX JAaHHBIX paOOTHHKA U YHUYTOXHUTh UX B
CPOK, HE TPEBBIMAIONINA TpeX pado4YnX IHEH ¢ JaThl MOCTYIUICHHS yKa3aHHOTO OT3bIBA, €CIIM MHOE HE
IPEYCMOTPEHO COTJIallIEeHUEM MEKIy PAOOTHUKOM U paboTOaTeIeM.

2.13. Pa0OTHUWKH W MX MPEICTABUTENH JOJDKHBI OBITH O3HAKOMIICHBI 11O/ MTOJITUCH C JOKYMEHTaMHU
OpraHu3allK, YCTaHABJINBAIOLUIMMHU MOPSAIOK 00pabOTKH U 3allUThl HEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, a
TaK)K€ OCBEJIOMJIEHBI 00 UX MpaBax M 00s13aHHOCTAX B 3TOM 00Js1acTH.

2.14. PaGOTHUKHU HE JIOJDKHBI OTKA3bIBAThCS OT CBOUX IPaB Ha COXpaHEHUE U 3aIluTy TaiHbl. Eciu B
TPYJIOBOM JIOTOBOpE OyleT coaepkarbcst HopMa 00 OTKa3e pabOTHHKA OT JaHHOTO IpaBa, TO B 3TOH 4yacTu
TPYIOBOU JOrOBOp Oy/IET CUUTATHCS HEJIEHCTBUTEIBHBIM.

3. JIu4Hoe 1es10 padOTHUKA
3.1. JInuHoe neno pabOTHUKA COAEPIKUT CIIEAYIOIINE JOKYMEHTHI, 8 UMEHHO:
- TACTIOPT WJIM MHOM JIOKYMEHT, YIOCTOBEPSIOIIHIA THIYHOCTH;
- TPYAOBYIO KHIJKKY, 32 MCKIIOYEHHEM CIlyyaeB, KOIJa TPYIOBOH JOTOBOP 3aKJIIOYAeTCsl BIIEPBbIE WIH
pabOTHUK NOCTYMAeT Ha pabOTy HA YCIOBUSX COBMECTUTENLCTBA;



- CTPaxoBO€ CBUJIETENIHCTBO TOCYJAPCTBEHHOTO IEHCUOHHOTO CTPaxOBaHUS;

- JOKyMeHT 00 00pa3oBaHMM, O KBATU(UKANY WM HATUYUH CTICIUATBHBIX 3HAHUH MPU TOCTYIUICHUU Ha

paboTy, TpeOyIoIyI0 CleIHaIbHBIX 3HAHUN WIIN CHEIMAIbHOM MOATOTOBKY;

- cmpaBka cyaeOHoro (yrojloBHOT0) Xapakrepa (B MOPSIKe U 1Mo popMe, YCTaHABIUBAEMBIM (eiepaTbHBIM

OpraHOM HCIOJHUTENIbHON BJIACTH, OCYIIECTBISIOIUM (YHKIUHM TIO BBIPAOOTKE U pealu3alnuu

rOCy/IapCTBEHHOW MOJUTHKU U HOPMATHBHO-IIPABOBOMY PETYIMPOBAHUIO B chepe BHYTPECHHUX JIeT) - MPH

MOCTYIUIEHUH Ha paboTy, K KOTOopoil B coorBeTcTBUU ¢ TK P®, mubiM (denepanbHbIM 3aKOHOM HE

JOMYCKAIOTCA JIMIA, MMEIOIIME WJIM HMEBIIUE CYAUMOCTb, MOABEPraloIIUecs WX I0JIBepraBLINECs

YTOJIOBHOMY IpECiIeI0BAHUIO;

- MEIUIIMHCKAsE KHUXKKa (B cooTBeTCTBUH CO CT. 331 TK PD);

- CBHJICTEIHCTBO O MOCTAHOBKE HA YYET B HAJIOTOBOM OpraHe (PM3UYECKOTO JIUIA TI0 MECTY KUTEIIbCTBA Ha

tepputopuu PO (MHH);

- TOKYMEHTBhI BOMHCKOTO y4€Ta;

- aHKETHbIC JaHHbIEC, 3aMO0JIHEHHbIE PAOOTHUKOM MpH MOCTYIUICHUH Ha pabOTy WJIM B mpoliecce paboThl (B

T.4. CBEJICHHS O CEMEHOM TOJIOKEHUU pa0OTHUKA, TIepeMeHe (aMUITHH, HATUYUY JIeTeH U WKIUBEHIICB),

- JIOKYMEHTBI O MPOXOXKJIECHUU PaOOTHUKOM aTTeCTalnH, coOecelOBaHHUs, MOBBIIICHUS KBaTU(pUKALUU

(aTTecTallMOHHBIH JIUCT);

- MHBIE JOKYMEHTBI, COJEpXalllhie CBEeICHUS O pabdOTHUKE, HAXOXKIEHHE KOTOPBIX B JIMYHOM Jelie

paboTHUKA HEOOXOMMO JJIsT JOKYMEHTAIBHOTO 0)OPMIICHHUS TPYAOBBIX MTPABOOTHOIICHUH ¢ paOOTHHKOM.
3.2. Tlpu 3akit0oueHUU TPYIOBOTO JIOTOBOPA U B XOJ€ TPYJOBON ACSITEILHOCTH MOXKET BOZHUKHYTh

HE0OXOIMMOCTD B MPEIOCTABIICHUN PAOOTHUKOM JOKYMEHTOB:

0 BO3pacTe JIeTeil;

0 0epEeMEHHOCTH >KCHIIIUHBIL;

00 MHBaIUIHOCTH;

0 JI0X0JI€ C MPEIBIIYLIET0 MecTa paboThl;

0 He0OXOIMMOCTH yX0/1a 32 OOJIBLHBIM YJICHOM CEMbH;

aZpecC JIEKTPOHHOM MOYTHI U IIPOYHE.

3.3. Ilocne Toro, kak OyneT NPHUHATO peElIeHHE O TpHeMe pabdOTHUKA Ha paboTy, a TaKkKe
BIIOCJICAICTBUU B MPOIIECCE TPYAOBOU ACATEIHHOCTH K TJOKYMEHTAM, COJEPKAIIUM MEPCOHANIbHBIC TaHHbBIC
paboTHUKa, TaKkKe OyIyT OTHOCUTHCS:

- TPYAOBOM AOTOBOP;
- IPUKa3bl M0 TUYHOMY COCTaBY;
- PUKA3bI O TMOOIPEHUSIX W B3BICKAHHMSIX;
- TUCTKHU HETPYIOCIIOCOOHOCTH;
- KapTouka yHu(puuupoBaHHou Gopmsl T-2;
- KypHallbl yd4eTa MpPHKa30B [0 OTHyCKaM, JUYHOMY COCTaBy, KOMaHAMPOBKAX, IOOMIPEHUSIX U
B3BICKAHMSIX;
- Ipyrue JOKYMEHTbI
3.4. [locne u3ganus mpuKasa o mpruemMe Ha padoTy GopMupyercs TUIHOE €10 pabOTHHKA.
JIndHoe J1eno BeAeTcs Ha MPOTSHKEHUH BCel TPYAOBOH 1eATebHOCTH paOOTHUKOB. M3MeHeHus, BHOCUMBIE
B JIMYHOE JIEJI0, JOJIKHBI OBITH TTOATBEPIKIECHBI COOTBETCTBYIONIUMHU JOKyMeHTaMu. 3.5. JIOKyMeHTHI,
coJiep>KaIlye MepcoHanbHbIe JaHHBIE pAOOTHUKOB, CO3/IAI0TCS MTyTEM:
- KOITMPOBAHHSI OPUTUHAJIOB;
- BHECEHUS CBEJICHHI B y4eTHbIE POpMBbI (Ha OyMa>KHBIX U DJIEKTPOHHBIX HOCUTENSX);
- IOJTyYEHUS OPUTHHAIIOB HEOOXOMMBIX JOKYMEHTOB;
- paborauk OOpa3oBaTenpHOrO yupekaeHuss mnoanuceiBaer Coriacue Ha 00pabOTKYy CBOHMX
MePCOHAIIbHBIX TAHHBIX.



4. XpaHeHue NMEePCOHAJILHBIX JaHHBIX PA00THHKA

4.1. TlepcoHanbHble AaHHBIE paOOTHUKOB OOpa30BaTENLHOTO YUPEXKICHHU XpaHATCA Ha OYyMasKHBIX
U DJIEKTPOHHBIX HOCUTENISAX B CIIEHUAIBHO IIPEJHA3HAYEHHOM JJIsl 3TOrO IIOMELICHHH.

4.2. bymaxHble HOCUTEIH IIEPCOHAIIBHBIX TaHHBIX:

- TPYAOBasi KHUKKA;

- )KypHaJI yuyeTa TPYIOBbIX KHUKEK;

- )KypHaJl yueTa KOMaHINPOBOK;

- TUCTKHU HETPYIOCIIOCOOHOCTH;

- MaTepHabl 0 y4eTy pabodyero BpeMeHHU;

- TU4Has KapTouka T-2;

- IPUKa3bl 110 JUYHOMY COCTaBY;

- BXOJMIIAs U MCXOJSINAs KOPPECIOHAEHLMS BOCHKOMAaTa, CTPAXOBOM KOMIIAHUH, CIIYKOBI CyHeOHBIX
IIPUCTABOB;

- IMYHBIC Jea.

4.3. DIIEKTPOHHBIE HOCUTENN NIEPCOHAIBHBIX JaHHBIX:

- CeTeBoii nmporpaMMHoO-TexHonornueckuit komiiekc «llapal'pad: IOV 3» ycTaHOBICHHBIN B KOMIIBIOTED
OTBETCTBEHHOTO 3a OOpa0OTKYy M 3alllUTy I[EPCOHAIBHBIX JaHHBIX pPAaOOTHUKOB 00pa30BATEIBHOIO
YUPEXKIECHUS;

- opunmanbHbI caiiT O0pa30BaTEIBLHOTO YUPEIKICHHS.

4.4. B npouecce XpaHeHHs! IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB HEOOX0UMO 00eCIIeunBaTh:

- TpeOOBaHMs 3aKOHOIATENLCTBA, YCTAHABIMBAIOIINE TIPAaBUIIa XpaHEHUsI KOH(HICHIINATbHBIX CBEICHUI;
- COXPAaHHOCTb MMEIOIIMXCSA JAaHHBIX, OIPaHUYEHUE JOCTyla K HUM B COOTBETCTBHH C
3aKkoHOoAaTenbcTBOM P® 1 HactosmmM [lonoxenuem;

- KOHTPOJIb 3a JOCTOBEPHOCTBHIO M IIOJIHOTOM INEPCOHAIBHBIX JAHHBIX, UX PErYIsipHOE OOHOBIEHHE U
BHECEHUE 110 Mepe HEOOXOIMMOCTH COOTBETCTBYIOIIUX U3MEHEHUI.

45. Jloctym K TNEpCOHAIBHBIM JAaHHBIM pPa0OTHUKOB pa3peliaeTcss TOJbKO CHEIHAIbHO
YIOJHOMOYEHHBIM JIMLAM, NP 3TOM YKa3aHHbIE JIMLA JODKHBI MMETh IIPaBO IOJydyaThb TOJBKO T€
NepCOHaJIbHbIE JaHHbIE pa0OTHUKA, KOTOPhIE HEOOXOIUMBI JJIS1 BBIOJHEHUS! KOHKPETHBIX (DYHKIIUH.

4.6. BHyTpeHHUH DOCTyN K MEPCOHAIBHBIM JJaHHBIM paOOTHUKOB B O0pa30BaTENbHOM YUPEXKIECHUU
OCYILIECTBIISIETCS B COOTBETCTBHUM CO CIMCKOM JIMIl, YIOJHOMOYEHHBIX Ha IIOJYyYEHHME M JOCTYN K
MIEPCOHANBHBIM JIaHHBIM, YTBEPKJACHHBIM IPUKA30M PYKOBOAUTENS 00pa30BaTEIbHOTO YUPEKICHNUS.

Wuble npaBa u o0s3aHHOCTH pabOTHUKOB OOpa30BaTENLHOTO YUYPEXKIEHUS, B TPYIOBbIE OOSI3aHHOCTH
KOTOPBIX BXOJIUT 00pabOTKa NEpCOHAIBHBIX JaHHBIX pa0OTHUKOB, ONPEAEIAIOTCA TAKKe JOHKHOCTHBIMU
MHCTPYKLUSMHU.

4.7. [IpaBo BHYTpPEHHEro JOCTyHna K TIE€pPCOHAJIbHBIM JAHHBIM pAaOOTHUKOB 0Opa30BaTEILHOIO

YUPEXKIEHUS UMEIOT:

- PYKOBOAMTENIH 00Pa30BaTEIbHOTO YUPEXKICHUS;

- paOOTHMKHM, YIOJTHOMOUYEHHBIE B COOTBETCTBUU C NMPHUKA30M Ha MOJyYEHHE U JOCTYN K MepPCOHATbHBIM
JTAaHHBIM PaOOTHHKOB;

- pabOTHUK, YbH MEPCOHANIbHBIE JaHHBIE TOJIeXKAT 00paboTKe.

4.8. Ilpu moiaydyeHUM CBEACHMH, COCTAaBIISIIOIIMX MEPCOHAJbHBIE JaHHbIE paOOTHMKA, yKa3aHHbIE
JUIa JOJDKHBL HMMETh MpPaBO IOJIydyaThb TOJBKO TE TMEPCOHAJbHbIE JaHHbIE PaOOTHHKA, KOTOpBIE
HEOOXOIUMBI JUIsI BHITOJTHEHUS! KOHKPETHBIX (QYHKIUH, 3a1aHUH.

5. Ilepenaya nepcoOHANBHBIX JaHHBIX PA0OTHHKA

51. Ilpu mnepenaue NEpCOHAIbHBIX JaHHBIX pabOTHUKAa paldoTojaTrens MJOKEH COoOMIoAaTh

clieAyIoIre TpeOoBaHUS:



5.1.1. He coo0mare mepcoHalbHBIC JaHHbIE pabOTHHUKA TPETheH CTOpOHE O€3 MHUCHMEHHOTO
cornacusi pabOTHHMKA, 32 HMCKIIOYEHHEM CIIydaeB, KOTJa 3TO HEOOXOOUMO B LEISIX MPEayNpeKACHUs
yrpo3bl KHU3HU U 3[0POBbIO Pa0OTHHKA, a TaKXe B CIIydasX, YCTAaHOBJIECHHBIX (helepallbHbIM 3aKOHOM
(HampuMep, HECUYaCcTHBIM Cilydyail Ha NPOM3BOACTBE OOs3bIBaeT paboronmaTenss NMPH HEOOXOAMMOCTHU
JOCTaBUTh IIOCTPAJABIIErO0 B YUYPEKACHUE 3IPABOOXPAHEHMs, HEMEIUIEHHO MpOUH(OPMHPOBATH
POJCTBEHHHMKOB TMOCTPAJABIIEro, a TaKKe HalpaBUTh COOOIIEHHE B OpraHbl M OpraHU3allvy,
onpeneneHubie TpynoBeiM kojgekcoMm PD (ct. 228 TK P®D), uapiMu denepaibHBIMUA 3aKOHAMH; O CITydasx
OCTPOTO  OTpaBieHUs  paboTojarenb  COOOmaeT B COOTBETCTBYIOIIMIA  OpraH  CaHUTapHO-
3MMIEMHOJIOIMYECKOI0 HA30Pa).

51.2. He coobmarh mnepcoHalbHble JaHHbIE pPAa0OTHHMKA B KOMMEpYECKHMX Iensix 0e3 ero
IIMCBMEHHOT'O COTJIacHsl.

5.1.3. IlpenynpenuTs Jul], NOJYYarOIUX IEPCOHAJbHbIE NaHHbIE PaOOTHHKA, O TOM, YTO 3TH
JaHHbIE MOTYT OBITh MCIOJB30BAHBI JIUIIb B LENAX, A7 KOTOPHIX OHU COOOIICHBI, U TPeOOBATH OT TUX
JIMILL TOJITBEPKAECHUS TOT0, YTO 3TO MPABUIIO COOIIIOIEHO.

5.1.4. OcymecTBisaTh Mepefadyy IEepCOHANBHBIX JaHHBIX pPa0OTHUKA B TpeAesax OIHOTo
paboTozaress B COOTBETCTBUM ¢ HacTosmuM [lonoxenuem.

5.15. Paspemarp JocTynm K HEpCOHAIBHBIM JIaHHBIM pPaOOTHUKOB TOJBKO  CIIELHAIBHO
YIIOJTHOMOYEHHBIM JIMIaM, IIPH 3TOM YKa3aHHbIE JIMLA JOJDKHBI MMETh IIPABO IIOJy4YaTh TOJIBKO T€
NepCOHAbHBIC TaHHBIE Pa0OTHHKA, KOTOPHIE HEOOXOIUMBI JIJISl BHIIOJTHEHUSI KOHKPETHBIX ()yHKIIHH.

5.1.6. IloTpebutensiMu MepCOHANBHBIX JAaHHBIX pPAa0OTHUKOB BHE OpraHU3allUd MOTYT ObITh
CJIEYIOIIME TOCYIapCTBEHHbIE U HETOCYAAPCTBEHHBIE CTPYKTYPHI:

HaJIOrOBbIE MHCIIEKIIUH;

IIPaBOOXPAHUTENIbHBIE OPraHbl;

OpraHbl CTATUCTUKU;

BOEHKOMATBHI;

OpraHbl COLUAIBHOIO CTPaXOBAaHMSI,
MICHCUOHHBIE ()OH/IBI;

- MyHUIUIIAJIHBIE OPraHbl BIACTH U YIIPABJICHMUS;
CTpaxoBbl€ OPraHU3AlINY;

- IpyTHE.

5.1.7. He 3ampammBaTh MHQOpPMAIMIO O COCTOSIHUM 3/I0pOBbsS PaOOTHHKA, 32 MCKIIOYEHHEM TeX
CBEJIEHUH, KOTOPbIE OTHOCATCA K BOIPOCY O BO3MO>KHOCTHU BBIITOJIHEHUSI pAOOTHUKOM TPYIOBOH () yHKIIUH.

5.1.8. IlepenaBaTh nepcoHalbHbIE JaHHbIE PAOOTHUKA IMPEICTABUTENSIM PaOOTHUKOB B IOPSJIKE,
yCTaHOBJICHHOM TpyHOBBIM KOAEKCOM M HacTosAmuM [lojoxkeHueM, U OrpaHHYMBATH 3Ty WH(MOPMAILHIO
TOJIBKO TEMU MEePCOHATbHBIMU JaHHBIMU PAa0OTHHKA, KOTOPbIE HEOOXOAMMBI JUIsl BHIITOJIHEHUS YKa3aHHBIMU
MPEJCTaBUTENIAMU UX (QYHKIUH.

52. JlioOble 1nna, oOnajgaroniye JOCTYNOM K  INEePCOHAJIbHBIM  JaHHBIM  pa0OTHUKOB
00pa30BaTENBHOIO YUPEkKACHUS, 00s13aHbI COOMIOAATh CHIEMAIbHbIN PEKUM MX UCIIOIBb30BAaHUS U 3aLUTHI.
Jluna, noayyuBIINE EPCOHANbHbBIE TaHHBIE pa0OTHHKA HAa 3aKOHHOM OCHOBAaHUH, 00s13aHbI UCIIOJIb30BaTh
UX MCKITIOYUTENBHO B LENAX, KOTOPBIE 3asBISUIMCH IPU 3alIpOCe COOTBETCTBYIOIIEH HH(pOpPMAIIMHY, a TaKkKe
HE pasriamaTrh Takylo HHGpopManuioo (UCKIIOYEHHS U3 JAHHOTO MpaBuia OMNPENENSIOTCS TOJIBKO
(benepanbHBIMU 3aKOHAMHU ).

5.3. Jluo, koTopoe Mojy4yaeT JUYHOE JAENIO0 JAPYroro pabOTHHKA BO BPEMEHHOE IOJIb30BaHHE, HE
uMeeT MpaBa JejaTb B HEM Kakue-TM0O IMOMETKH, HCIPaBIICHHs, BHOCUTh HOBBIE 3allMCH, WU3BICKATh
JOKYMEHTBI U3 TMYHOTO JIeia UJIM IOMEeNaTh B HETO HOBBIE.

6. O0s13aHHOCTH pa0dOTHHKA U padoToAaTes B 00J1aCTH NEPCOHATBHBIX JAHHBIX

6.1. B iensx oGecniedeHust JOCTOBEPHOCTH MEPCOHATBHBIX JaHHBIX PaOOTHUK 00s3aH:



6.1.1. mpu nmpueme Ha paboTy B 00pa30BaTEIbHOE YUPEIKICHHUE TIPEACTABISITE O ce0e JOCTOBEPHBIE
CBEICHHUS B MOPSIKE U 00BEME, TPEAYCMOTPEHHOM 3aKOHOAaTeIhCTBOM Poccuiickoii Denepariui;

6.1.2. B ciayyae u3MeHeHMs MEPCOHAIBHBIX JAaHHBIX paOoTHHKA ((haMuius, UMs, OTYECTBO, aApPeEC
MECTa JKUTEIbCTBA, MMAaCIOPTHbIC JaHHbIE, CBEACHUS 00 00pa30BaHMMU, COCTOSIHUHU 30POBbS (BCIEICTBHE
BBISIBJICHHSI B COOTBETCTBMM C MEAMIMHCKUM 3aKJIIOYEHHUEM MPOTUBONOKA3aHUM [Ji BBINOJIHEHUS
pabOTHUKOM €ro JOJHKHOCTHBIX, TPYIOBBIX 00sI3aHHOCTEH) U T.I.) cooOmarh 00 3ToM paboTonaTeno B
pa3yMHbIE CPOKH.

6.2. PaboTtonarens 00s3aH:

6.2.1. OCylIecTBIATh 3aLIUTY NEPCOHAIBHBIX JaHHBIX paOOTHUKA.

6.2.2. ObecrnieuynTh XpaHEHUE MEPBUYHON YUETHON NOKYMEHTAIMU 10 YYeTy Tpyda U €ro orjiaThl, K
KOTOPOHM, B YAaCTHOCTH, OTHOCSITCSA JOKYMEHTHI 10 YY€Ty KaJpOB, TOKYMEHTHI 110 YYETY HCIOJIb30BaHUSA
paboyero BpeMEHH U PacyeToB ¢ pabOTHUKAMU MO oriaTe TpyAa u ap. [Ipu sTom nmepcoHanbHbIE JaHHBIE
HE JOJDKHBI XPaHUTHCA JIOJIBIIIE, YEM 3TO OMPABIAHO BHIMOJIHEHUEM 33134, ISl KOTOPBIX OHH COOMPATUCH,
WJIH JIOJIbLIE, YEM 3TO TpeOyeTcsl B MHTEpecax JIMl, O KOTOPbIX COOpaHbl JaHHBIE.

6.2.3. 3amonmHeHWE  JOKYMEHTAIlMH, COJEp)Kallel  NepCOHalbHbIE  JaHHblE  PaOOTHUKA
OCYIIECTBISITH B COOTBETCTBHH C YHU(DUIIUPOBAHHBIMU (OpMaMH MEPBUYHON YUETHOW JOKYMEHTALMH IO
YUYeTy TPy/Zla ¥ €r0 OIUIAThI, yTBEP)KICHHBIMH JCHCTBYIOIINM 3aKOHO/IaTEIIECTBOM.

6.2.4. Tlo mucbMeHHOMY 3asiBJICHHUIO pa0OTHHKA HE TMO3/JHEE TPeX THEH CO THS MOJa4Yd 3ITOTrO
3asBIICHHS BBIIaBaTh MOCIECAHEMY KOIMHU JTOKYMEHTOB, CBSI3aHHBIX C PabOTOH (KOMHMU MpUKa3a O MpUeMe
Ha paboTy, MPUKA30B O MEpeBoJax Ha APYryi padoTy, mpHukaza 00 YBOJIbHEHHH C PabOOThI, BBIMUCKH U3
TPYIOBOM KHIKKH; CIIPABKH O 3apabOTHOM 1uiate, mepuojae padoThl y JaHHOTO paboTodaTelNss U JIPYroe).
Komuu 10KyMEHTOB, CBSI3aHHBIX C pabOTOH, MOKHBI OBITH 3aBEpPEeHbl HAJISKAIIMM 00pa3oM U
MPEAOCTABIIATHCS paOOTHUKY O€3BO3ME3THO.

6.2.5. BecTtu yder mepenayu MEPCOHANBHBIX JAHHBIX PAOOTHUKA TPETHUM JIMIIAM IYTEM BEICHHUS
COOTBETCTBYIOILIETO JKypHAJIa, OTPAXAIOIIETO CBEIEHUS O TMOCTYNUBIIEM 3ampoce (KTO SBISETCS
OTIIPaBUTEJIEM 3alpoca, JaTra ero MOCTYIUIeHHs padoTOAaTeNio), JaTy OTBETa Ha 3ampoc, Kakas MMEHHO
uHpopmanusa Obuta mepefaHa JTUOO0 OTMETKY 00 OTKase B €€ IMPENOCTaBJICHUH, JIMOO OTPaHUYHUBATHCS
MOMEIIIEHUEM B JIMYHOE JIENI0 paOOTHUKA BBIITUCOK, KOMUNA JOKYMEHTOB M T.I., OTPAXKAIOIINX CBEICHHS O
MOCTYIUBIIEM 3aIIPOCE U PE3YNIbTaTax ero PacCCMOTPEHHUS.

6.2.6. B menax obecrmeueHUss COXPAaHHOCTU JOKYMEHTOB IO JIMYHOMY COCTaBY YBOJBHSIEMBIX
pabOTHHKOB B Cllydae PEOpraHM3alvy U JIMKBUIAINN OPTaHU3ALNH, a TAK)KE COIHMATFHON 3aIUIIIEHHOCTH
Tpa)<aH, BBHITIOIHSIONUX padOTy MO TPYJOBOMY JOTOBOPY, BKIIOYATh B CBOHM YUPEIUTEIbHbBIE JOKYMEHTHI
MpaBUjIa y4eTa M COXPaHHOCTH JOKYMEHTOB I10 JHYHOMY COCTaBy, a TAK)K€ CBOEBPEMEHHOM Tepenavyn X
Ha TOCYJapCTBEHHOE XpaHEHHWE TPU PEOpraHu3aldyd WIA JHUKBUAAIMHM OPUAMYECKOTO JUIa
(pacniopsikxenue I[IpaButensctBa PO ot 21.03.94. Ne 358-p «O06 obecrnieueHnr COXpPaHHOCTHU JIOKYMEHTOB
10 TUNYHOMY COCTaBY»).

6.2.7. B cmyyae peopraHM3anyy WM JMKBUJAIWN OPTaHU3AIMN y4eT U COXPAHHOCTH JIOKYMEHTOB
M0 JIMYHOMY COCTaBy, TMOPSJOK TMepeladyd HMX Ha TOCYJapCTBEHHOE XpaHEHHE OCYIIECTBISATh B
COOTBETCTBUH C MTPABUIIAMH, TIPETyCMOTPEHHBIMH YIPEAUTECILHBIMHA JJOKYMEHTAMHU.

7. IlpaBa paGoTHHKA B 00J1aCTH NEPCOHATIBHBIX JAHHBIX
B nensx obecriedeHus 3aIUTHl IEPCOHATBHBIX JaHHBIX, XPAHAIIMXCS y padoToaaTess, paOOTHHUKH UMEIOT
MpaBo Ha:

7.1. Tlonnyro nHbOpMaIio 00 WX MEPCOHATBHBIX TAHHBIX U 00PAa0OTKE PTUX JAHHBIX, B YACTHOCTH
pabOTHUK MMEET MPaBO 3HATh, KTO U B KaKUX IEJISAX HCHONB3YET WJIM HCIIOJIB30Ball €ro MepcoHaIbHbIC
JaHHbBIE:



7.1.2. CBoOOHBIN OeCruIaTHBIM JOCTYH K CBOMM IEPCOHAJIbHBIM JaHHBIM, BKJOYas MpPaBO Ha
MoJTydeHrne Komuil J1r000# 3amucu, colepikamledl MmepcoHajIbHbIE AaHHBIE paOOTHHKA, 32 UCKIIOYCHHEM
ClIy4aeB, IPEelyCMOTPEHHBIX (heZiepalbHbIM 3aKOHOM.

7.1.3. Onpenenenue NpeaCcTaBUTENEH s 3alUThl CBOUX IEPCOHAIBHBIX JaHHbIX.

7.1.4. JlocTyn K OTHOCSIIMMCS K HUM MEIULIMHCKUM JTaHHBIM.

7.1.5. TpeboBanue 00 MCKIIOUEHUH WM MCIPABICHUHM HEBEPHBIX WJIM HEMOJIHBIX MEPCOHATBHBIX
JAHHBIX, a TAK)Ke JAHHBIX, 00pabOTaHHBIX ¢ HapyueHueM TpeOoBaHui Hacrosmero Ilonoxenus. Ilpu
0TKa3e paboToaaTenst HCKIIOYUTh WU UCTIPABUTH IIEPCOHANIBHBIC JaHHbIE PA0OTHHK MMEET MPaBO 3asBUThH
B MUCBMEHHOH (hopMe paboTOHATENI0 O CBOEM HECOIJIACHU C COOTBETCTBYIOLUIMM OOOCHOBAHUEM TaKOTO
Hecornacus. llepcoHaibHble JaHHBIE OLEHOYHOIO XapakTepa pabOTHUK HMEeT IpaBO JAONOJIHHUTH
3asBIICHHEM, BBIPAXKAIOIINUM €T0 COOCTBEHHYIO TOUKY 3PECHUSI.

7.1.6. TpeboBanue 00 HW3BEIICHUU padbOTOAATENIeM BCEX JIMI], KOTOPhIM paHee ObLIM COOOIIEHBI
HEBEpHBIC WJIM HEMOJIHBIE TEepPCOHANbHBIC JaHHbIE paOOTHHKA, 000 BCeX TPOM3BEIEHHBIX B HHUX
UCKJIIOYEHUSX, UCTIPABICHUAX WIH JOIOIHECHHUSAX.

7.1.7. OGxanoBaHue B CyJ JIOOBIX HEMPAaBOMEPHBIX JICUCTBUI nian Oe3eiCTBHs padoTonaTesns npu
00paboTKe U 3alUTE ero NepCOHAIBHBIX JTAHHBIX.

7.2. Jluma, BUHOBHBIC B HapyIICHUH HOPM, PETYIUPYIOIIUX MOIydeHHE, 00pabOTKy W 3alluTy
NEpCOHAJbHBIX  JAHHBIX paOOTHHMKA, MpPUBJIEKAIOTCd K  JMCUUIUVIMHApDHOW W MaTepHallbHOU
OTBETCTBEHHOCTH B IOPSJIKE, YCTaHOBJIEHHOM TpynoBeiM KojaekcoM P® u uHBIMH (enepanbHbIMU
3aKOHAMH, a TaKKe IPUBIEKAIOTCA K TIPaXAAHCKO-IIPABOBOM, aJMUHUCTPAaTUBHOM W YrOJOBHOMU
OTBETCTBEHHOCTH B TOPSIKE, YCTAHOBIEHHOM (he/IepabHBIMU 3aKOHAMHU.

7.3. HenpaBomepHbIil OTKa3 paloToaaresiss HCKIIOUUTh MM MCIPABUTh IEPCOHAIbHbIC JaHHbIE
paboTHHKa, a Takxke JTF000e MHOE HApyIIeHHE MpaB paOdOTHUKA HA 3aIUTY IEPCOHAIBHBIX JAHHBIX BICYET
BO3HUKHOBEHHE Yy pabOTHHKa IpaBa TPeOOBATh YCTPAaHEHMs HApPYIIEHUS €ro NpaB M KOMIIEHCALUU
MIPUYMHEHHOT0 TaKUM HapyLIEHHMEM MOPAJIbHOTO Bpea.

7.4. Ecnu npaBa M 3aKOHHBbIE MHTEpechl paOOTHHKA ObLIM HApyLIEHbl B CBS3M C pasliIallleHUEM
uHbOpMaNNHY, COJAepKalle ero MepcoHalbHbIE AAHHBIC, WIA WHBIM HEIPAaBOMEPHBIM HCIIOJIb30BaHUEM
Takoil MH(opMauu, oH BIpaBe OOPATUTHCS B YCTAHOBJICHHOM IMOpsJKE 3a CyAeOHOM 3aluToil CBOUX
IpaB, B TOM YHCJIE C UCKOM O BO3MEUIEHUH YOBITKOB, KOMIIEHCALIUH MOPAJIBHOIO Bpena, 3alUTEe YECTH,
JOCTOMHCTBA U JIEJIOBOM pEMyTaliu.

8. Cnoco0blI 321U THI EPCOHAJIBHBIX JAHHBIX PA0OTHUKOB

8.1. 3amuTa NEpPCOHAIBHBIX JaHHBIX PAOOTHUKOB IMPEJCTAaBIsAET COOOH perilaMeHTHPOBAaHHBIN
TEXHOJIOTMYECKUIM, OPraHU3allMOHHBIA U MHOM IIpOLecC, MPEAyNpexAaloluil HapylIeHHe JTOCTYITHOCTH,
LIEJIOCTHOCTH,  JIOCTOBEPHOCTH U  KOH()UICHLIMATBHOCTH TMEPCOHAIBHBIX  JIAHHBIX  PaOOTHHUKOB
00pa30BaTeNbHOr0 YUpexkAeHNs U 00eCcIeunBalOIINN HaJeKHYI0 0€3011acCHOCTh HH(OPMALIUH.

8.2. 3amMTa MEepCOHANBHBIX JAHHBIX PAOOTHUKOB OT HEMPABOMEPHOTO HX HCHOJIb30BAHUS HIIU
yTpaThl obecrieunBaeTcsi paboToAaTesieM 3a CYET €ro CPeACTB B MOPSIZIKE, YCTAHOBIEHHOM (peliepabHbIM
3aKOHOM.

8.3. Jlns obecrneueHus: BHyTpEHHEH 3alUTHI NEPCOHAIBHBIX JIaHHBIX PaOOTHHUKOB PYKOBOAMUTEIH
OO0pa30BaTeNbHOTO YUPEKICHUS:

- perjJaMeHTHUPYeT COCTaB PabOTHUKOB, (PYHKITMOHAIBbHBIE 00S3aHHOCTH KOTOPBIX TPEOYIOT COOIIOAEHUS
pekuMa KOH(UICHIUAIBHOCTH;

- U30MpaTeNbHO M OOOCHOBAHHO pacIHpenesieT JOKYMEHThl W HHGOpMalUIio MEXIy pabOTHHKaMH,
MMEIOLIUMH I0CTYI K IEPCOHAJIBHBIM JIAHHBIM;

- CBOEBpPEMEHHO o0ecrieuynBaeT pabOTHUKOB MH(POPMAIUEH O TPEOOBAHUAX 3aKOHOAATEIILCTBA IO 3aIUTE
IIEPCOHANIbHBIX JaHHBIX;

- obecrieynBaeT OpraHu3alrio MOpsIKa YHUUTOKEHUsI HHPOpMaIuy;



- IPOBOJUT Pa3bsICHUTENBHYIO paboTy ¢ paOOTHUKAMHU, UMEIOLIUMHU JJOCTYI K IEPCOHAIBHBIM JaHHBIM, 10
NPEIYNPEXACHUIO YTPAThl CBEACHUH NP paboTe ¢ MepcoOHATbHBIMU TaHHBIMH.

8.4. 3amuTta CBEIEHMH, XpaHALIMXCS B JJIEKTPOHHBIX 0a3zaXx JaHHBIX paboTomarensd, OT
HECAHKIIMOHMPOBAHHOTO JAOCTYIA, HCKAKEHUS M YHHUTOXCHHUS HHPOPMALIUH, a TAK)KE OT MHBIX
HEeNpPaBOMEPHbIX ACUCTBUI, o0ecrieunBaeTcsl pa3rpaHUueHHEM IIpaB J0CTYyNa ¢ UCIOJIb30BaHUEM YUYETHOM
3aIlMCU U CUCTEMOM ITapOJICH.

8.5. Jlns obecrnieueHMs BHEIIHEH 3alllUThl IEPCOHANBHBIX JaHHBIX PaOOTHUKOB 00pa3oBaTeIbHOE
YUpEeXKICHUE:

- oOecrieynBaeT NOPSAA0K IpUeMa, yueTa U KOHTPOJIS JAesITeIbHOCTH IOCETUTENEH;
- oOecrieunBaeT OXpaHy TEPPUTOPUH, 3AAHNUHN, TOMELICHUH.

8.6. Bce nuia, cBsi3aHHBIC ¢ IOyYeHHUEM, 00pa0OTKON U 3alUTON MEPCOHANTBHBIX JTAHHBIX, 00s3aHBI
MOJIIMCATh 0053aTENBLCTBO O HEPa3IJIAIEHUH IEPCOHAIIbHBIX JaHHBIX PAOOTHUKOB.

8.7. B ciyuae BBIABIEHHS HEIOCTOBEPHBIX IEPCOHAIBHBIX JaHHBIX pPa0OTHUKA WU
HENpPaBOMEPHbIX JACHCTBUM € HHUMH Ha MEpHOJ IPOBEpKH paborojarenab o00s3aH OCYLIECTBUTH
OJIOKMPOBAHUE MMEPCOHATBHBIX JAHHBIX PAOOTHHUKA C MOMEHTA OOpAIICHHSI €r0 CaMOT0 WJIM €r0 3aKOHHOTO
IpeJCTaBUTEIIs TMOO0 MOTYUEHHUs 3aIpoca YIIOJIHOMOYEHHOTO OpraHa I10 3allUTe MpaB CyObEKTOB.

8.8. IIpy BBIABIEHUM HENPABOMEPHBIX JIEHCTBUH C TNEPCOHAJBHBIMM JIaHHBIMM pabOTHUKA
paboTozarenb 0053aH YCTPAaHUTh JONYLICHHbIE HapylIeHUs He Ooyiee Tpex pabodMx JHEH ¢ AaThl TaKoro
BBISIBIICHUS. B cilydae HEBO3MOXKHOCTH YCTpaHEHHS AONMYIICHHBIX HAPYHICHWH paboToaaTenb HE MO3JHEe
4yeM yepe3 TpHU pabouux JIHS C JaThl BBISBICHUS HENPAaBOMEPHOCTH JEHCTBUI C EPCOHANIBHBIMH JTaHHBIMU
paboTHHKA 00513aH YHUUTOKUTH [IEPCOHATILHBIC TAHHBIE Pa0OTHHKA.

8.9. B ciaywyae o13biBa pabOTHUKOM corjacus Ha OOpabOTKYy CBOMX MEPCOHATIBHBIX JaHHBIX
paboromarens 00s3aH MPEKPAaTHTh 00pabOTKY MEPCOHATBHBIX JAHHBIX PAOOTHUKA W YHUYTOXUTH UX B
CPOK, HE IMpPEBBIALINN TpeX pabouux AHEH ¢ JaThl MOCTYIUIEHUS YKa3aHHOI'O OT3bIBA, €CIM MHOE HE
MPEYCMOTPEHO COTJIALICHHEM MEXIy pabOTHUKOM M paboromarerneM. OTBETCTBEHHOCTh 3a HapyIICHHE
HOPM, PETYIUPYIOIUX 00pabOTKY U 3alIUTy EPCOHATBHBIX JaHHBIX PAOOTHUKOB.

9. OTBEeTCTBEHHOCTD 32 HAPYLIIEHHEe HOPM, PeryJIMPYIOIIMX 00padoTKY M 3alIUTY NEePCOHAJBHBIX
AAHHBIX pA0OTHMKOB

9.1. Jlunia, BUHOBHbIE B HapyUIEHHMM HOPM, DPETYJIUPYIOUIMX I[OJIyueHUue, 0O0pabOTKy M 3alluTy
NEPCOHANBHBIX  JAHHBIX paOOTHHMKA, MpPUBJIEKAIOTCd K  JAMCUUIUIMHApDHOW M MaTepHallbHOU
OTBETCTBEHHOCTH B mopsjke, ycraHoBlieHHOM TK P® u uHbIMH (enepaqbHbIMH 3aKOHAMH, a TaKkKe
IIPUBJIEKAIOTCS K IPaKAAHCKO-IIPaBOBOM, aIMMHUCTPATUBHON U YTrOJOBHOM OTBETCTBEHHOCTHU B IOPAJIKE,
YCTaHOBJIEHHOM (he/iepaabHbIMU 3aKOHAMHU.

9.2. 3a HeWuCHOJHEHHE WM HEeHaJIexKallee HCIOIHEHnEe paOOTHUKOM TI0 €r0 BUHE BO3JIOKEHHBIX Ha
HEro o0s3aHHOCTEH 1O COOJIOJEHHIO YCTAaHOBJIEHHOTO TMOpsAAKka pabdoTbl €O  CBEICHUSMU
KOH(HIEHIIMAJIBLHOIO XapakTepa pabOTHUK HECET TUCIHMILIMHAPHYIO U MaTepUaIbHYI0 OTBETCTBEHHOCTH B
nopsiake, ycranoBiieHHOM TK P®, n nHyI I0pUIMYECKYI0 OTBETCTBEHHOCTh B MOPSAKE, YCTAaHOBICHHOM
(benepaabHBIM 3aKOHOM.

9.3. Jluua, B 00513aHHOCTb KOTOPBIX BXOJUT BEACHUE MEPCOHANBHBIX JAHHBIX PAOOTHUKOB, 00sI3aHbI
o0ecreynTh KaxJ0My BO3MOKHOCTh O3HAKOMIJIEHHs C TOKYMEHTaMU M MaTepHajaMH, HEMOCPEICTBEHHO
3aTparuBaroOIIMMHU €ro IpaBa u cBOOO/IbI, €CIIU HHOE HE MPEAYCMOTPEHO 3aKOHOM.

10. 3ak04uTeIbHBIC MOJT0KEHUS

10.1. PaboTtonaTens 00si3aH O3HAKOMHUTh PAOOTHHUKOB ¢ HacrosiuM [lonokeHueM, a Takxke C
BHECEHHBIMH B HET'O U3MEHEHUSIMU U JIONIOJHEHUSAMM I10J] POCIIUCH C YKa3aHUEM J1aThl 03HAKOMJIICHHMS.

10.2. W3meHeHusa u AONOIHEHUS B HacTosumee Ilonoxenne BHOCATCS B MOPSAKE, YCTAHOBIEHHOM
cT. 372 TK PO 17151 npuHATHUSA JIOKaIbHBIX HOPMATUBHBIX aKTOB.

10.3. Tlonoxenue BCTymnaeT B CHIIYy C MOMCHTA YTBCPKIACHUA U }.IeflCTByeT A0 TPUHATHUA HOBOI'O
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